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Tour/Event Request Form 

  
Event Request Form 

 
 
REQUESTED DATE(S)  ______________________________ 
 
CONTACT PERSON(S)  ______________________________________________________  
 
ORGANIZATION   _________________________________________District________ 
 
PHONE  ______________________________ cell _______________________________ 
 
EMAIL __________________________________________________________________   
 
WEB SITE _______________________________________________________________ 
 
PREFERRED TOPICS ______________________________________________ 
 
#  IN AUDIENCE ________________  AGE RANGE _____________ 
 
LOCATION ________________________________________________________________ 
 
AUDIO VIDEO   ______________________________________________________ 
 
HONORARIUM  -  YES   NO  AMOUNT - _______________________ 
 
OTHER INFO _______________________________________________________________ 
 
 
 
 
___________________________________________________________________________ 

Start Time: __________________ 
Speaker, how long:____________ 
End Time:____________________ 

Office Use 
Tour______________ 
Speaker___________ 
Exhibit____________ 
VCS  _____________ 
Other_____________ 

Office Use 
Speaker:_______________________________________________________ 
 Sent info:_______________  Confirmed:________________ 
 
Location:_______________________________________________________ 
 
 
Calendar: Wall: ____________   Follow up:________________ 

     Online:___________    Spreadsheet:______________ 
 


